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The Graduate Program
Department of Political Science

.  GENERAL INFORMATION
A. PROGRAMS

The Department of Political Science offers graduate programs ¢etadihe Master of Arts and

Doctor of Philosophy degrees. The master's program is designed for students who intend to
continue work toward the doctoral degree, and most students who receive the M.A. do proceed to
the doctoral program. Students who ternértaieir graduate education at the master's degree often
pursue teaching careers in community colleges or government service at the local, state, and
national levels. The Ph.D. is a professional research degree. The doctoral program at Arizona is
intended ® produce wellounded scholars suited for positions in research and education in both the
public and private sectors.

B. ADMISSION PoLICY
Admission to the graduate program is offered to a limited number of students demonstrating
academic excellence diprofessional promise. The Department follows affirmative action
guidelines in its selection of graduate students.

1. CRITERIA FORADMISSION. Students are selected based on the following criteria:

a. A minimum overallcpPA of 3.2 on a foupoint scaleStudents with averages near the
bottom of the acceptable range must offer especially strong supporting materials (e.g.,
GREs and recommendations).

b. A minimumaGpPAof 3.2 in political science and related fields and in previous graduate
work. Most admittd students have a major or minor concentration in political science,
though this is not required for admission. Students with averages near the bottom of the
acceptable range must offer especially strong supporting materials.

c. Favorable recommendati®submitted by at least three persons familiar with the
applicant's academic or professional competence. It is the applicant's responsibility to see
that references are sent in a timely manner. References should be sent by persons familiar
with the applicat's seminar and course work, research activities, and other qualities
relating to successful graduate study.

d. Satisfactory scores on the Graduate Record Examinaike) eneral aptitude test are
required of all applicants, foreign and domestic. Whi@dhs no minimum score
required for admission, successful applicants usually achieve a combined score on the
analytical and verbal portions of 1200 or above and a writing assessment score of 4 or
above.

e. The Test of English as a Foreign Languaggeq.) is required of foreign students whose
native language is not English unless they have been enrolled for at least two years of
academic work in an Englistpeaking country. A minimum score of 550 is required.
Foreign students requesting funding musbabke a spoken English testE or SPEAK
A minimum score of 50 is required on theE or a score of 230 is required on $rEAK
test.
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APPLICATION. Admission to an advanced degree program at the University of Arizona is the
joint responsibiliy of the Graduate College and each academic department. Accordingly,
application materials must be submitted to both the Department of Politieakc8 and the
Graduate College.

a. Materials submitted directly to the Graduate College include (1) a comeseluate
College application form; (2) official transcripts bearing the registrar's seal from all
previous academic institutions; (3) the current application fee; and (4) scores from the
Test of English as a Foreign Language, B$Eor SPEAK, if required.

b. Materials submitted directly to the Departmhef Political Science include:

Department application fornthreeletters ofrecommendations from previous instructors
or other qualified persons; Graduate Record Examinatores250 word statemerof
goals and interests pertaining to gradwstely in politicalsciencewriting sample in
English such as a term paper or thesis chagtiécial transcripts bearing the registrar's
seal from all previous academic institutions sealed envelope.

DEADLINES. To insure full consideration, all required application materials must be received
by: January 15 for Fall semester admission.

Late applications are considered only in unusual circumstances and if departmental facilities
are not fully commitd. Note that all materials must teeeivedby these deadlines.

Domestic students should begin the application process at least three months in advance.
Foreign students are advised to begin up to one year in advance to meet Graduate College
deadlines.

ADMISSION STATUS. Students are admitted in the following categories:

a. Regular Graduate Statder students meeting all admission requirements who are
prepared to undertake work leading to an advanced degree

b. Provisional Admissioffor students withmarginal qualifications entails a probationary
period requiring nine credit hours of graduate work with superior grades

c. Admission with Deficiencider students lacking sufficient background in political
science requires remedial course work to keriavithout graduate credit

d. International Special Statudsr foreign applicants with degrees from foreign institutions
permits interim course work but entails a further review before consideration for Regular
Graduate Status

C. FIELDS AND CURRICULUM

1.

FIELDS OFSTUDY. The Department recognizéseeprincipal fields of study at the graduate
level. These include American politics, comparative poligeglinternationakelations

Master's students develop a major concentration in one field &wibptional minor) and

Doctoral students develop a major concentration in one field and minor concentrations in one
or two fields. In addition to the three principal fields of study, graduate students may minor

in public policy or political theory/methotlmy. One of the Ph.D. minors may be from

another department; howevapproval by the Director of Graduate Studgéesequired
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2. SEMINARS AND COURSES Seminars (50000 level) and lecture courses (500 level) are
regularly available in each field ofugly. The Department offers a fecourse sequence on
methods of political inquiryRoL 580, 582, 681, and 682). Introductory graduate seminats (
595s) are offered in each field at least once every other year covering the breadth of a field.
Specializedesearch seminars@dL 596s) with variable topics reflecting current faculty
research interests are also available within each of the fields. In addition, the Department
provides independent studydL 599) and supervised individual researebl(900) toensure
that students can pursue their areas of interest outside the formal classroom setting.

3. GRADUATE COLLEGE REQUIREMENTS General requirements for graduate degrees are specified
by the Graduate College. Students should reaefglly the relevant stions a the Graduate
Collegewebsiteunder "Requirements for Master's Degrees" and "Requirements for Doctor's
Degrees." In addition, pertinent dates are incluntetthe Graduat€ollege Website
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II. THE MASTERS PROGRAM
A. DEGREE REQUIREMENTS

1. Required Units A minimum ofthirty units of course work numbered 500 and above are
required for the Master of Arts degree. All credits counted toward the M.A. must contribute
to a coherent program of study as determinethb student's faculty Guidance Committee.

a. Units counting toward the M.A. requirement musobe t he Mast er 6 s De
Study form and submitted to the Graduate Coordirtatobtain requisite signatures
by advisor and Department Heandd returnedo you. This form should be submitted
to the Degree Check Office of the Graduate Collaghe 2“ semester o$tudy.

b. A minimum of twentyfour units must be completed within the Department. At least
half the units appearing on a master's studynaragnust be in courses for which
regular grades (i.e., &) are given.

c.  Upto six units of earned graduate credits from other institutions can be applied toward
the thirty-unit requirement. The student initiates the transfer of credit when the
completel master's study program is submitted to the Degree Check Office of the
Graduate College. Transfer credits approved by the student's advisor as contributing to
a coherent program of study are entered on the study program form provided they meet
Graduate Cltege provisions as stipulated in Appendix Il.

2.  MAJOR ANDMINOR. Master's students will develop a major concentration in one dfribe
fields of study; a minor concentration in a second field is optional. The student and his or her
committee in condtation with the Director of Graduate Studies will designate proposed
courses of study.

3. COURSE REQUIREMENTS The Department offers a sestiructured program of study for all
students enrolled in the master's degree program. M.A. students aredagunroll irroL
580,POL 582 andrPoL 681, to provide a foundation in methods of political analysisrand
595C for grounding in contemporary politica
take the graduatievel survey semingPoL 595) intheir major field of emphasis. Firgear
students must takeoL 601 Profession of Political Scienté the fall semesteandPOL 602
Profession of Political Science Il in the spring semester of their first /hase courses are
taken above the 9 umer semester minimum enroliment. All other courses are electives.

4. RESEARCHPAPER One independent research paper under the supervision of a faculty
advisor is required for the degree. An independent research paper is understood to be an
original ard complete research effort of potentially publishable quality. Research papers
ordinarily receive 4 credit hours pbL 900. Research papers must be complpted to the
scheduled date of the oral M.A. degree examinatidmnch is a formal defense of the
research papeA formal thesis is not requireGee #6 for deadlines.

5. MASTERSDEGREEEXAMINATION . Candidates for the master's degree are required to take
and pass an oral exam on the 988earch paper and its relations to the major field.

6. TIMETABLE AND ENROLLMENT REQUIREMENTS To maintain funding eligibility students
need to defend the 900 paper no later than the end of the second week in March of the spring
semester of the second year in the program (for students entering without an MAjnarh
copy of the 900 paper must be submitted to all committee members and the Graduate
Coordinator no later than the end of the second week in April of the spring semester of the
second year inthe progrartB.t udent s who do not reeiotherl et e t h
second year may be eligible for funding for the first semester of their thirdhrgahey will
be lower priority funding I f they complete the Master 6s
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their third year, they would be eligible for fundiimgthe Spring as well. Futime students

are required to take a minimum of nine units of cl@sek each semester. Exceptions require

a waiver from the studentds advi sor Inghed t he
first three years of gradte studies (MA and Ph.D. combinesijddents may take three credits

of independent study or outside courses that do not require approval from their advisor or
Director of Graduate Studies. Students may take up to a total of nine credits of outside
courser independent study to count on Plan of Study upon approval by advisor and

Director of Graduate Studies. In cases where the advisor and Director of Graduate Studies do
not agree, the Director of Graduate Studies will defer to the advisor. Outside @varses

those taught by a nevoting member of the Department of Political Science. Students may

not take an independent study in lieu of a core requirement.

StudentdPlan of $udy form is to be submitted to the Graduate Coordinator to obtain requisite
signatures by advisor and Department Headater tharthe second semester of yaécond
year and Fall semester of your third year

B. GUIDANCE

1. ADVISOR. Students enrolled in the master's program select a principal academic advisor from
the faalty to serve as chair of a faculty Guidance Committee. Faculty advisors are appointed
by the Director of Graduate Studies on condition of approval by the faculty member. Prior to
appointment of a faculty advisor, the Director of Graduate Studies wilidg@urriculum
advice and general assistance. Students are further encouraged to consult with any member of
the faculty on matters of intellectual concern or issues relating to the graduate program.

2. GUIDANCE COMMITTEE

a. Master's students are supsed by a thre@erson faculty Guidance Committee whose
members are selected from his or her field(s) of concentration. Two faculty members, and
the chair, are selected by the student in consultation with, and approval by, the Director
of Graduate Studiewo members of the committee must be tenured/tenure eligible
faculty members of the Department. One member of the committee may be from outside
the Department.

b. Shortly after entering the program, and in no case later than the end of the second
semestr, master's students will consult with the Director of Graduate Studies regarding
the selection of a Guidance Committee. As soon as possible after the committee has been
appointed students should consult with their Committee Chair on requirements and
course work. The student should maintain close contact with the faculty advisor and
committee members for aid in course selection and in preparing for the oral examination.
This consultation can be either on an individual basis or in committee meetings as the
student and major advisor choose.

c. The student's faculty Guidance Committee is responsible for conducting the master's
degree examination and evaluating the student for further graduate work. The student's
committee also has general responsibilitygording, advising, and counseling the
student through the master's program.

d. Committee changes must be approved by the Director of Graduate Studies
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C. EVALUATION AND EXAMINATION

The master's degree examination serves two purposes. It isatetigrertify that the student has
mastered the requisite field or fields in political science to warrant an advanced degree and it marks
that point at which a recommendation is made on the student's eligibility to continue graduate study
in the doctoral ppgram. (See section V.A. on graduate degree examinations for additional
procedures.)

1. EXAMINATION PROCEDURE

a The Masterds degree exam i s an oral exam
the major field. The exam will last a minimumarfe hour and no more than tivours.
The department is unable to assume the financial costs (e.g. conference calls, travel) for
participation of outside members (or out of town U of A faculty) in oral exam procedures.

b. Students need to defend the $@per no later than the end of the second week in March
of the spring semester of the second year in the program (for students entering without an
MA). Students who do not complete the 900 paper by these dates will be lower priority
funding. Sudents talhg an MA exam must registésr 900 units and submit the Rules
for MA Oral Examination fornto the Graduate Coordinatby December 15 of Fall
semeste(Spring semestarxan).

2. COMMITTEE EVALUATION

a. Following the oral examination the Committe# wvaluate the student's performance
for the Department on the 900 paper and the examination using the catelighi@ass,
Pass,or Fail. (The Graduate College recognizes an evaluation ofpgadgor fail.) The
evaluation category will be determinbg majority vote.

b. Inthe case of a failed first attempt at the master's degree examination, the student may
retake the examination one time to achieve a passing performance. Once an oral exam
has commenced it counts as a first try, regardless aiutteme or duration. In the case
of a second examination, the entire committee from the first examination must remain
intact. The second exam will be a defense of the rewritten 900 paper from the first exam.

c. Normally a second examination is takenidgrthe next semester. Students may petition
the Guidance Committee to retake a failed examination at an earlier time.

d. Failure of a second master's degree examination shall terminate the degree program.

3. COMMITTEE RECOMMENDATION. Following the orbexamination the committee will make a
recommendation regarding further graduate study in Political Science. This recommendation
will take account of (a) the student's overall academic performance; (b) the qualityof the
900 research paper; and (cg ttudent's performance on the master's oral examination. The
committee will recommend one of the following options to be communicated to the student
and to the Director of Graduate Studies:

a. The studenshould enter the Ph.D. program

b. The studenshould not continue graduate work.
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. THE DOCTORAL PROGRAM
A. DEGREE REQUIREMENTS

1. ReQUIREDUNITS. A minimum offifty units of course work numbered 500 and above
(including courses completed for the M)As required for the doctoral degree, though units
beyond this number are commonly prescribed for individual students by faculty Guidance
Committees. All units counted toward the Ph.D. must contribute to a coherent program of
study subject to the requiremts stipulated elsewhere in this document. An additional
eighteenunits of dissertation credipGL 920) are required by the Graduate College during
the conduct of the dissertation.

b. Units counting towat the Ph.D. requirement muston the Doctoral Plaof Study
form, which is to besubmitted to the Graduate Coordinator to obtain requisite signatures
by advisor and Department Head no later tharthind semester of your PhDUpon
obtaining required signature the form is returned to you for your saiamisThis form
should be submitted to the Degree Check Office of the Graduate Collgge3"
semester of study.

b. At least thirty units must be completed at Arizona and at kedthe units appearing on
a DoctoralPlan of $udy must be for coursdor which regular grades (i.e., A, B,...) are
given. No more than six credits of independent study (excluding the MA 900 paper and
699dissertation prospectus) may be counted toward the degraa only three of the six
credits of independent study camdounted toward your Plan of Studg.the first three
years of graduate studies (MA and Ph.D. combised)ents may take threeedits of
independent study or outside courses that do not require approval from their advisor or
Director of Graduate Studie Students may take up to a total of nine credits of outside
courses or independent study to count on Plan of Study upon approval by advisor and
Director of Graduate Studi@snote previous restriction of no more than three credits of
independent study mayunt toward Plan of Studjn cases where the advisor and
Director of Graduate Studies do not agree, the Director of Graduate Studies will defer to
the advisor. Outside courses are those taught by-&atorg member of the Department
of Political Sciene. Students may not take an independent study in lieu of a core
requirement. Certificate in College Teaching Coursewoik | | not count on
Plan of Study or toward the required units.

c. Earned graduate credits from other institutionstzaapplied toward the fifty unit
doctoral requirement. The student initiates the transfer of credit when the completed
DoctoralPlan of Sudy is submitted to the Degree Check Office of the Graduate College.
Transfer credits approved by the student's addsaontributing to a coherent program
of doctoral study are entered on the study program form. This step ordinarily occurs
when the student has earned twelve credits in residence at Alpt@six units of
transfer credit may be accepted if they @mpatible with departmental offerings and
the student's minor program, are of reasonably recent vintage, and if approved by
Paolitical Science members of the student's committee and by the Director of Graduate
Studies.

2.  MAJOR ANDMINORS. Doctoral studnts musteclarea major field of specialization
(consisting of at least two subfields) and one or two minor fields (see Appendix | of this
document for a list of fields and subfields).

a. The major and minor fields are anchored by seminar work cordphétérizona. Each
student 6s Guidance Committee wil/ det er mi
and minor fields. Students must take the 595 core seminar for their major and minor
field(s). They also must take at least one 596 advanced semthair major and minor
fields.
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b.

A minor from a related discipline (e.g., economics, sociology) may be substituted for one
minor field provided that it contributes to the student's program in Political Science as
determined by the Director of Gradu&tudies in consultation with the student's

Guidance Committee Chair. Students proposing an outside minor must submit a written
statement of purpose to the Director of Graduate Studies including a list of courses
constituting the minor and the names of facoulty members to serve as minor field
representatives on the Guidance Committee.

(1) An outside minor must constitute a minimum of nine units as approved by the
Guidance Committee including two representatives of that minordietde minor
requiremat of the outside department

(2) An outside minor must require a written examination or an equivalent accepted by
this Department as part of the Phddmprehensivexamination.

Students may develop an individualized minor field within politicarste subject to the
approval of the Graduate Studies Committee

3. COURSEREQUIREMENTS

a.

All doctoral students are required to successfully complete the following seminars:

POL 580. Methods of Political Inquiry

POL582. Research and Methodology
POL681. Intermediate Research Methods

POL 595c. General Seminar in Political Theory

All doctoral students are required to successfully complete two of the folldlieg
seminarsn their major and minor areas of study

POL 595a. Genets&Beminar in American Politics
POL 595d. General Seminar in Comparative Politics
POL595e. General Seminar in International Relations

All doctoral students are required to complete at least one 596 advanced seminar in each
of their major and minor fiels.

All doctoral students are required to complete:

POL 601. Profesionof Political Science (1.5 unit)
POL 602.Profession of Political Science(ll.5 units)
POL 603. Advanced Writing Seminar (2 units)

Firstyear students must takeL 601 Profession of Political Science | in the fall semester
and POL 602 Profession of Paolitical Science 1l in the spring semester of their first year.
These courses are taken above the 9 unit per semester minimum enrollment.

One or more seminar regeiments may be waived for Ph.D. students transferring earned
graduate credits from other institutions for comparable seminars or course work
however, students may not waive any of the core general senWwikgrs of seminar
requirements must be approveyglthe Director of Graduate Studies in consultation with

the faculty member(s) currently or most recently responsible for the seminar in question.
Requests for waivers must be submitted in writing to the Director of Graduate Studies no
later than the endfdhe student's second semester in the program. Accompanying
documentation should include a transcript indicating earned graduate credit, a course
reading list, papers or examinations written for the course, and any other material
considered relevant.
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4. LANGUAGE ORRESEARCHSKILL. Doctoral students must demonstrate a research tool
competence, either infareign languager in aresearch skilsuch as statistical methods or
research techniques from a discipline related to the student's research interests.

a. Language OptioriThe language requirement is fulfilled with a reading proficiency in one
language demonstrated by satisfactory score on graduate school foreign language tests,
proficiency demonstrated to appropriate faculty members, or completioardti fo
semester language course (or equivalent) with B or better grade.

b. Research Skill OptioriThe research skill requirement is fulfilled by sgwccessful
completion of sixteennits, includingpoL 580, 582, 68land 682 The additionathree
unitsmayinclude POL 682rom a different instructor or ethodological courses offered
by other departmentsg. sociology, economicsStudentsnust get approval from tire
Graduate Committee Chair and the Director of Graduate Stiodges credit for
methoalogicalcourses offered by other departments. Courses taken outside of the
Department are counted toward the minimum {fiftyt Ph.D. requirement if they are in
courses numbered 500 or higher.

c. Students need to obtain approval of all memberseoPthD. guidance committee on the
appropriateness of language or research skills course work. The above requirements are a
minimum and the guidance committee may require students to obtain additional skills
needed to complete research in the major field.

5. PH.D.COMPREHENSIVEEXAMINATION . Before admission to candidacy for the Ph.D. degree, in
addition to completing the degree requirements outlined above, the student must pass the
doctoral comprehensive examination. This examination is intended to tssideat's general
fundamental knowledge of his or her major and minor fields. It shall include written
examinations covering the major and minor fields, and upon successful completion of these, an
oral examination conducted by the faculty Guidance Comenitte

The Department will conduct all written comprehensive examinations no later thah the 4

week of the spring semester of 2nd year (for students entering with a MA degree) or no later
than the & week of spring semester of 3rd year (for studentsiegterithout a MA). Oral
examinations will be conducted no later than the third week following written exams. Students
who do not take the written and oral comprehensive examinations by these dates will be lower
priority for funding. If a student needs take exams in the fall semester of an academic year
due to one of the following reasons, student missed spring deadline for exams, student failed
the first attempt of exams, or student wants to take exams early, the Department will conduct
all written examinations no later than th8 @eek of that fall semester and oral examinations

will follow no later than the 8week after the written exam.

If a delay is due to extenuating circumstances, the student may submit a written explanation for
the delaywhich the Graduate Studies Committee will take into consideration.

If the student fails either the written or oral stage of the exam, the committee must decide by
majority vote whether the student should be allowed to continue in the program. If the

conmi ttee decides that the student should be
final set of exams must be scheduled for a date between four and twelve months after the
original exam.At the discretion of the committee, a sedattempt may requé repeating all

or part of the writte@xaminatioror only the oral examination

Students who fail the comprehensive examination will be ranked as lower priority funding.
Upon successful reake of the examination, the student may be considered aisypido
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funding. Students who successfully complete comprehensive examination in a timely manner
will be given the highest consideration for funding.

DISSERTATIONPROSPECTUS Students will take three units mbL 699 to be used to complete

their disertation prospectysvhichstudents register fon the semester they take their
comprehensive exam$§tudents must formally submit a written copy of their dissertation
prospectus to their Dissertation Committee and to the Director of Graduate Studiesal A
presentation of the prospectus will be conductethbyentireDissertation Committee. The
successful oral presentation of the dissertation prospectus will indicate progression toward
going on the job market. Students will not be afforded anyrttepatal resources to go on the

job market unless they have passed the presentation of their prospectus with a unanimous vote
from their Dissertation CommitteeStudents will receive credit when their dissertation

committee approves the prospectus. Sttelaray not take more than 3 units of POL 699.

DOCTORAL DISSERTATION The dissertation is a research produftrdfng students an
opportunityto thoroughly investigate a problem in Political Science and to demonstrate his or
her ability to coduct, organize, and communicate original research. Originality is defined
broadly to allow the student considerable latitude in the nature of his or her contribution to
scholarship. Students write a dissertation under the supervision of a Dissertatisor A at
least two additional readers. Completed dissertations are defended before the Dissertation
Committee in an open forum as the final step in the fulfilment of the requirements for the
doctoral degree. Students magister for three dissertatiamits, POL 920 in the semester they
take their comprehensive exams.

B. GUIDANCE

1.

ADVISORS Students enrolled in the doctoral program select a principal academic advisor
from the faculty to serve as chair of a faculty Guidance Committee. Faculty adiisors
appointed by the Director of Graduate Studies on condition of approval by the faculty
member. Prior to appointment of a faculty advisor, the Director of Graduate Studies will
provide curriculum advice and general assistance. Students are furthelageddo consult
with any member of the faculty on matters of intellectual concern or issues relating to the
graduate program.

GUIDANCE COMMITTEE. Before admission to candidacy (i.e., before the Ph.D.
comprehensive examination), doctoral students wader the direction of a fivperson

faculty Guidance Committee whose members are selected from his or her major and minor
fields of concentration. The student, in consultation with and approval by the Director of
Graduate Studies, selects five memberhefcommittee, including the chair.

a. At least two of the fivecommittee members, including the chair, must represent the
student's major field of study. There also must be at least one faculty member from the
student's minor field(s) on the committéfethe student wishes to receive a mifrom
another department, at least two faculty members from that department must be members
of the student's committee. In all cases, three members of the commdiieding the
chair,must be current faculty memiseof the Department of Political Sciendeour of
the five members on Comprehensive Exam Commit@apg and two of the three
members on dissertation committees must be tenured or {eacke/oting members in
Political Science All three members made University of Arizona faculty.

b. After the committee has been appointed students should consult with their Committee
Chair on requirements and course work. The student should maintain close contact with
the faculty advisor andommittee members f@id in course selection and in preparing
for the written examination. This consultation can be either on an individual basis or in
committee meetings as the student and major advisor choose.
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c. The student's faculty Guidance Committee has the respatysthiconducting the Ph.D.
comprehensive examinations. When the student and the committee decide the student is
sufficiently prepared to take the Ph.D. comprehensive examinations, the committee then
has the responsibility of writing and reading the exations, and in conducting the oral
examination. The student's committee also has the general responsibility of guiding,
advising, and counseling the student through the doctoral program.

d. Committee changes must be approved by the Director of Gragiuaties and
Department Head.

3. DISSERTATIONCOMMITTEE

a. After successful completion d¢tie Ph.D. comprehensive examinatidhe student will
consult with faculty concerning possible dissertation topics. This process will lead to the
selection of a topifor research along with a dissertation advisor and at least two other
faculty members to serve as dissertation readers. Faculty members who agree to serve as
a dissertation advisor or the Director of Graduate Studies will then appoint reader to the
Disseration Committee. Two members must be tenured/tenure eligible faculty in the
Department of Political Sciencéf one member of ththreemembercommittee is a hon
UA employee, you will need three faculty members from the department for a total of
four.

b. Graduate students must choose a tenured or téraaefaculty member in the
Department of Political Science who has voting rights in our department to serve as chair
of MA or PHD comprehensive exam committee or doctoral dissertation committee. In
situatons where the designated chair resigns or retires, the graduate student must
designate an existing committee member who has voting rights in this department to
serve as cehair and appoint another member to his/her committaeaddition to the
chair and cochair (where necessary), you need three members on the commikteaf
the three members on dissertation committees must be tenured ofttankineoting
members irPolitical Science.lf one member of the three member committee is a non
UA employee, you will need three faculty members from the department for a total of
four.

c. Committee changes must be approved by the Director of Graduate Studies and
Department Head.

d. The Dissertation Committee, chaired by the dissertation advisorpisnsble for
advising the candidate on all aspects of the dissertation research and for conducting the
dissertation prospectuefenseand the final defense of the dissertation.

C. EVALUATION AND EXAMINATIONS

PH.D. COMPREHENSIVEEXAMINATION . The canprehensive examination, in both written and oral
parts, is the occasion when faculty committee members have both the opportunity and the
obligation to require the student to display a firm and substantial grasp of his or her field in a broad
sense, and sophisticated depth of understanding in those more limited areas of the discipline in
which specialization has been pursued. As a test of a successful performance, the examining
committee should question whether or not the student has demonstratediedgkradiiviedge of

his or her field(s) to such a degree that he/she will soon be welcomed as a professional and an
academic colleague. While a discussion of proposed dissertation research may be of substantial
importance, such discussions cannot in themsedaéisfy the requirements of the preliminary
examination. (See section V.A. on graduate degree examinations for additional procedures.)
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The Department will conduct all written comprehensive examinations no later thdhwieeldof

the spring semestef 2nd year (for students entering with a MA degree) or no later thaff'the 4
week of spring semester of 3rd year (for students entering without a MA). Oral examinations will
be conducted no later than the third week following written exétsdents whao not take the

written and oral comprehensive examinations by these dates will be lower priority for funding. If a
student needs to take exams in the fall semester of an academic year due to one of the following
reasons, student missed spring deadbnexams, student failed the first attempt of exams, or
student wants to take exams early, the Department will conduct all written examinations no later
than the &' week of that fall semester and oral examinations will follow no later thari%the&k
following the written exam.

If a delay is due to extenuating circumstances, the student may submit a written explanation for the
delay, which the Graduate Studies Committee will take into consideration.

Students who fail the comprehensive examinatidhbe ranked as lower priority funding. Upon
successful réake of the examination, the student may be considered as top priority for funding.
Students who successfully complete comprehensive examination in a timely manner will be given
the highest conderation for funding.

1. Written ExaminationsWritten comprehensive examinations are given in the student's major
and minor fields of concentration. Students planning on taking a Ph.D. exam must asgister
submit Rules for Ph.D. Oral Exawith the Depar me nt 6 s Gr ad u aDeemb@o or di r
15 (Spring semester) in order to receive the appropriate departmental forms and instructions.
The written portion of the Ph.D. exam will be given in a takene format. Students will have
one week to complete botheir major and minor portions of this exam. Exams will be
distributed at 9:00 am Monday and will be due at 3:00 pm on Friday. Students who miss the
3:00 pm deadline will have to petition the Graduate Studies Committee for acceptance of their
written exam.

2. Oral ExaminationAn oral examinatiowill be conducted the end of th& @eek following
successful completion of the written examination. The examination is conducted by the
student's Guidance Committee and will be based on the written examioratittrer matters
deemed suitable by the Committee members. The oral examination will last at least two hours
and will not exceed three hours. The department is unable to assume the financial costs (e.g.
conference calls, travel) for participation of adésmembers (or out of town U of A faculty) in
oral exam procedures.

3. Evaluation of the Comprehensive Examinatibhe comprehensive examination is considered
to be a single examination, although it consists of written and oral parts. Because stedents a
not permitted to undertake the oral examination until they have performed satisfactorily on the
written examination, there shall be an initial evaluation of the written examinations followed
by a final evaluation of the entire comprehensive examination.

a. Initial evaluation of the written examination will be undertaken by the faculty Guidance
Committee to determine whether or not to proceed to the oral examination. Failure at the
initial evaluation stage is defined as a performance so unambiguouslhpboo
amount of oral clarification or elaboration would be sufficient to render a passing
evaluation.

b. Failure of the written major general field examination or of both written major subfield
examinations as determined by two members of the Coaestiall cancel a scheduled
oral examination pending a passing performance on subsequent written examination(s).
In the event of failure in both major subfields, the entire major field examination must be
repeated.
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c. Failure of one written subfield majexamination as determined by two members of the
Committee may be sufficient to cancel a scheduled oral examination at the discretion of
the Guidance committee.

(1)

(@)

3)

(4)

Failure of one written minor field examination as determined by two members of the
Commitee, or by one member and another reader designated by the Director of
Graduate Studies in the case of a minor field represented by only one faculty
member, shall cancel a scheduled oral examination pending a passing performance
on a subsequent written ewanation.

A student who fails one or more written examinations on initial evaluation may
retake the failed examination one time in order to achieve a satisfactory performance.
Normally a second examination is taken during the next semester, thadghtst

may petition the Guidance Committee to retake failed examination at an earlier or
later time. Initial evaluation of a second written examination follows the guidelines
specified in (1) above. Failure of a second written examination terminateggtiee de
program.

Following the oral examinatigthe Committee will evaluate the student's
performance for the Department on the entire examination using the catétighies
Pass, Pasyr Fail. (The Graduate College recognizes gudgsor fail.) The nitial
evaluation of the written examination shall not prejudice the final evaluation in any
way. The evaluation category will be determined by majority vote except in the case
of Fail, which is determined, by two votes.

In the case of a failed firstttempt at the preliminary examination, the Guidance
Committee will recommend one of the following options:

(a) If the student is clearly so unqualified that the prospect of passing a second
examination is remote, then the student may be advised notléstake a second
attempt. However, a student may repeat a failed examination one time if he or
she chooses to do so.

(b) If the student has a reasonable chance at succeeding in a later examination, then a

reexamination will be recommended. At the ditoreof the committee, a
second attempt may require repeating all or part of the written examinations or
only the oral examination.

(c) In the case of a second examination, the entire membership of the first
examination committee must remain intact angdesas members of the
committee for the second examination.

(5) In the case of a failed second attempt at the preliminary examination, the student is

dismissed from the degree program.
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4. DISSERTATIONPROSPECTUSCREDIT. After admission to candidacy@selection of a
research topic and dissertation committee, the student will write a formal prospectus to
present and justify the dissertation topic and a design for res&anclents must formally
submit a written copy of their dissertation prospectubed Dissertation Committee and to
the Director of Graduate Studies. An oral presentation of the prospectus will be conducted by
a three-member Dissertation Committee which should be conducted no later than the end of
the Fall semester after successfinpletion of the comprehensive exarm$ie successful
oral presentation of the dissertation prospectus will indicate progression toward going on the
job market. Students will not be afforded any departmental resources to go on the job market
unless theyave passed the presentation of their prospectus with a unanimous vote from their
Dissertation CommitteeThe student is expectedpoesentll elements of the prospectus
and submit Rules for 699 ProspecdhysAugust 12 of the Fall semester immediately
following comprehensive exams. The completed Department Report of the Prospectus
Examination form is to be given to the Graduate Coordinator along with a hard copy of the
finished and approved prospectuStudents will enroll for three units ebL 699to
complete the dissertation prospectus. Credit will be awarded when all members of the
dissertation committee approve the prospectus.

5. FINAL DEFENSE OF THEDISSERTATION The final examination is an oral defense of the
dissertation conducted by tHe¢emember Dissertation Committee. The student is expected
to defend all elements of the dissertation and to answer any general questions related to the
field(s) of study encompassed by the dissertation. The examination is announced publicly and
can be dended by anyone from the University community.

6. TIMETABLE AND ENROLLMENT REQUIREMENTS Students must achieve candidacy before the
end of eight semesters in the program if they entered with a B.A. and before the end of six
semesters if they entered with BI.A. or M.S. Any extension of these requirements must be
approved by the Graduate Studies Committee. Prior to achieving candidacy, Ph.D. students
must enroll for a minimum of nine units each semester. Exceptions require a waiver from the
studenstodrs aanddvit he Department 6s Graduate Stu

In the first three years of graduate studies (MA and Ph.D. combsteidnts may take three
credits of independent study or outside courses that do not require approval from their advisor
or Directorof Graduate Studies. Students may take up to a total of nine credits of outside
courses or independent study to count on Plan of Study upon approval by advisor and
Director of Graduate Studies. In cases where the advisor and Director of Graduate $tudies d
not agree, the Director of Graduate Studies will defer to the advisor. Outside courses are
those taught by a nevoting member of the Department of Political Science.

Students may not take an independent study in lieu of a core requirement.

Certificate in College Teaching Coursewavk | | not count on the stu
toward the required units.

Students Plan of study form is to be submitted to the Graduate Coordinator to obtain requisite
signatures by advisor and Department Heathtay than the second semester of your MA
and third semester of your PhD.

Exceptions require a waiver from the studen
Studies Committee. Prior to candidacy, students can register for no more than 6 supplemental
units (POL 930) and cannot register for dissertation units (POL 920).
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D. PROFESSIONAL DEVELOPMENT

Doctoral study in political science entails more than fulfilling course requirements and passing
examinations. The doctoral student is broadly engagadgeriod of formal training to become a
professional political scientist. It should be understood by both students and faculty that some
elements of professional training, such as conference paper presentation and journal publication, lie
outside the ®pe of specified degree requirements. Such activities are regarded as a critical element
of the Department's doctoral training program.

1. PUBLICATIONS AND PAPERS Students are strongly encouraged to develop their research and
writing projects in sucla way that it is appropriate to seek a professional outlet for them,
either through journal publ i cati opoL9@+r conf e
research paper required of all students is an excellent vehicle for pursuing this goal, though
seminar papers and other work should also be considered. It is also possible to engage in
collaborative efforts with faculty members using seminaraar900 papers as a point of
departure. Especially enterprising students may even initiate collaborateeatesvith other
students on a topic of mutual interest.

2. WORkKsHOPS To further encourage professional development of its students, the
Department, acting through the Graduate Studies Committee, will hold informal workshops
on a regular basis dealingttvsuch topics as publication, grant opportunities, and job
placement. Workshop sessions will include presentations by selected faculty members and
general discussion of relevant issues.

3. DEPARTMENTAL COLLOQUIA. Most Fridays at 3 p.m., Departmentuflig, outside
scholars, or graduate students present thei
colloquium series. Graduate students are stronglyugaged to attend all colloquia as
attendance will be considered duringfwading decisions.
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IV.  FINANCIAL ASSISTANCE

A. GRADUATE FELLOWSHIPS

Nonservice Fellowships may be awarded for recruiting exceptionally promising students to the
Department's degree programs. Fellowships may be combined with Assistantships.

B. GRADUATE ASSISTANTSHIPS

Most financial aid is awarded in the form of teaching assistantships and research assistantships.
Appointments are for a term of one academic year and carry-tirhal{20 hours per week) or
quartertime (10 hours per weekjyork obligation to the Department. Appointments require

continued enrollment and progress toward a graduate degree in political science. Assistants are
selected based on the availability of funding, departmental needs, affirmative action considerations,
and sudent qualifications, including academic excellence and progress made toward degree
requirements.

1.

APPLICATION PROCEDURE

a. New Studentsipplying for admission to a graduate program may apply for a Graduate
Assistantship by indicating their interest the departmental application form. To be
considered for admission with financial assistance all application materials must be
received by February 1. Notificati of awards occurs in midlarch International
students selected for assistantships mustssOor aboveon therseexam before
officially being awarded an assistantship.

b. Continuing Students must apply to the Graduate Studies Committee each year for
renewal of assistantships on a form provided by the Department. Notification of awards
usuallyoccurs by May 1. Students receiving an assistantship must inform the Director of
Graduate Studies in writing whether or not they intend to accept the assistantship.
Decisions of the Graduate Studies Committee may be appealed to the Department Head.

c. ABD students not on an assistantship and who are non residents may applydbr Out
State Tuition waiver. Students who wish to be considered for this funding must submit
form to Graduate Coordinator by March 1

APPOINTMENTCRITERIA.

The Graduat&tudies Committee reviews students seeking renewal of appointments bi
annually Thesereviews take placeat the end the Fall and Sprisgmester andrebased on

the student's recoravhich includes but is not limited to faculty evaluations of student
senmnar work and committee members evaluation of progmsthie date when applications

for assistantship renewals are due (usually on or &bmvgmber 15 aniarch 15). Renewal

of appointments is contingent on funding, departmental needs, affirmative actio
considerations, and student qualifications; renewal is never automatic. Applicants for renewal
must demonstrate academic merit as indicated bgrada minimum of 3.4s required),

maintain adequate progress toward fulfilling degree requirementsilaravise manifest
satisfactory performance in their academic and assistantship responsibilities. Applicants are
also invited to present any other evidence bearing on their qualifications for renewal.

a. TheGPAis based upon all graduate credit work taieArizona.PoL 599 and 900
courses will be considered in compiling thea for reappointment of graduate assistants
with the S grade equaling an A (4.0) and the P grade equaling a B (3.0).
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b. Adequate progresgquires no more than 4 units be leftangplete during the first 18
units taken by the student and thereafter no more than 6 units can be left incomplete
(exclusive of 900 or dissertation credits
end of the second year to be eligible for full ykarding in the third year. Master
students not completing their degree by the end of the second year may be eligible for
funding for the first semester of their t
within the fall semester of their third yediney would be eligible for funding in the
Spring as well. Ph.D. students must complete their comprehensive exams by the end of
theirthird year to be eligible for fourtiiear funding and must formally defend
dissertation prospectus by endfadirth yearto be eligible for fifthyear funding.

c. Satisfactory performands assessed by evaluations and other documentation submitted
to the Graduate Studies Committee by faculty for students requesting assistantships.
Faculty will provide written evaluatiors all students enrolled in graduate seminars and
for those who have served as their teaching assistants. Students may request two faculty
members to write additional letters on their beh&lr students who have completed
coursework, faculty membersio t hat student 6s di ssertati ol
evaluations of studentds progress.

d. Other evidencéearing on an applicant's qualifications for renewal includes, but is not
limited to, a description of any special skills or experience; publitsticonference
papers, or other research work; grant applications; and special awards or honors.

3. CONDITIONS OFSERVICE

a. Prior to admission to Ph.D. candidacy, Graduate Assistants must be enrolled for a
minimum ofnine credit hours during any semeastsn appointment. Ordinarily
enrollment will be in courses humbered 500 and above although exceptions may be made
for remedial or prerequisite course work. Enrolimerran 601, 602, 603, 920 or 930 is
not counted toward the minimum required hours.

b. In light of the workload inherent in fullme graduate study, Graduate Assistants on half
time appointments are advised not to engage in employment other than the assistantship.
Students should consult with the Director of Graduate Studies before aceemting
employment concurrent with assistantship duties.

4. TERM OFELIGIBILITY .

In order to encourage timely completion of degree requirements, students are eligible for
assistantship renewal for a specified term. Students may apply for continued)foegimd

these limits, although renewal is uncertain and will depend on extenuating circumstances and
departmental needs.

a. For master's students, assistamtstare limited to a total of fosemesters.

b. For doctoral students who have received tha.Megree elsewhere prior to their initial
appointment, assistantshipdimited to a total of eight semesters.

c. For doctoral students whose course work for both the M.A. and Ph.D. degrees was
undertaken principally at the University of Arizona, assitshipgs limited to a total of
ten semesters.
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5. CLASSIFICATION.

Graduate Assistants are appointed to one of the following categories based on seniority and
academic progress asM#hy 1 for the following academic year.

a. Graduate AssistantAll entry level students

b. Graduate AssociateSudents who have passed both the written and oral Ph.D.
Comprehensivexaminations.

6. RESPONSIBILITIES A Graduate Assistant/Associatarries dual responsibilities as both
student and employee.

a. As student, the assistant is expected to be enrolletridlin goodstanding and
maintain steady progress toward fulfillment of a graduate degree in political science as
determined by the Graduate Studies Committee.

b. As employee, the assistant igpegted to work part time as specified in the appointment
under the supervision of a faculty member. All assignments of work responsibilities are
made by thédirector of Graduate Studies the beginning of the academic year.
Although efforts are made toigih student and faculty interests in assistantship
assignments, students should recognize that it is not always possible to arrive at a perfect
match of skills, interests, and needs. Students wishing to discuss any aspect of their
assignment are invited tmnsult with the Department Head or the Director of Graduate
Studies. Graduate student and faculty responsibilities are described in detail in the
iGraduate Assistantships: Students and Fa

7.  ASSIGNMENT GUIDELINESFOR GRADUATE STUDIES COMMITTEE. Graduate student
assignments should be made with an emphasis on providing every student with a better
balance of teaching and research. thmmpetitive job market requires that our students learn
to be producers of research and ginaduate program should take measures to prepare our
students for this market.

a. Incoming graduate students (a.k.a. our firsars) will not be assigned to discussion
sections.

b. Faculty will be asked to write a short paragraph that explains why hefghests graduate
students and how such assignment would advance the graduate students training and make
him/her more competitive on the job market. Faculty also will be asked to indicate on the
request whether they would require the assigned studatietw class and hold office
hours. These requests will be solicited at the same time the departments solicits requests for
courses.

c. The Director of Graduate Studies along with the Graduate Committee will prioritize
discussion section requests alongwiiA requests and will determine by majority vote
whose requests can be met.

d. The Director of Graduate Studies will make every effort to avoid assigning a student to
more than one faculty member. Where split assignments are necessary, faculty will be
asked to take this into consideration when assigning tasks to the graduate stuedgnts
requirement to attend class, hold office hours.

e. Summer, fall, winter, and spring teaching assignments will be made by the Director of
Graduate Studies with advicem members of the Graduate Studies Committee. The
Director of Graduate Studies will balance enrollment issues with the needs of our graduate
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V.

students. The Director of Graduate Studies will identify the graduate students who: 1) meet
the MA requirementsotteach a course; 2) are in good standing in the program; 3) are close

to going on the job market; and 4) will benefit most from teaching their own class. Upon
identification of students who meet the criteria above, the Director of Graduate Studies will
seek advice from each studentds advisor abc
graduate studentdés progress in the progran
market. Given teaching assignment decisions must be made beffirediag decisions,

these assignments are contingent upefiameing decisions and thus students will not be

notified about teaching assignments until aftefureding decisions.

C. GRADUATE SCHOLARSHIPS

1. GRADUATE TUITION SCHOLARSHIPSWaiving nonresident tuition are avded by the
Department to a limited number of new or continuing students not on assistantship
appointments Non-funded students can apply for this fee waiver (note: the Graduate College
Rules limit this to 4 semesters.

2.  GRADUATE REGISTRATIONFEE SCHOLARSHIPSWaiving registration fees are awarded by the
Department to new or continuing students. A limited number of Registration Fee
Scholarships are awarded each year to students based on their overall performance records as
determined by the Graduate SeslCommittee. Scholarship recipients will be selected at the
same time as other funding decisions are made.

OTHER POLICIES AND P ROCEDURES
A DEGREE EXAMINATIONS

Written and oral examinations for advadaiegrees afford students a unique opportunity to
synthesize and integrate their knowledge beyond the bounds of conventional course work.
Procedures specific to the master's and doctoral examinations are stipulated in sections II.C. and
lII.C., respective}. Additional provisions governing the conduct of all graduate degree
examinations are listed below.

1. EXAMINATION SCHEDULE

a. Ma s t deferfsesof 900 paper, should be scheduled no later thar“emeek in March
of 2year The Department will caduct allPhDwritten comprehensivexans by the
4™ week of the Spring semestfrtheir 3 year PhD oral exams are to be completed
within three weeks after written exams.

b. To schedule a graduate degree examination students must register on d svamdar
submitted to the Graduate Coordinator on or belleembend 5 for the Spring semester.
Students are responsible for consulting with their committee to ensure that all members
can attend the oral examination. The Director of Graduate Studies uitating with
the student and Guidance Committee Chair will determine the time and place of the oral
portions of the examination.

c. Written and oral examinations for a graduate degree must be completed in one semester.
(These dates may not correspon&taduate College deadlines for conferral of degrees.
Students should consult with the Graduate College for degree dates.)

d. Inthe case of failed written examinations, second examinations are scheduled in
accordance with the foregoing procedures.
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2. EXAMINATION CONTENT

a.

It is the responsibility of the student's Guidance Committee to compose and evaluate the
written examination and to conduct the oral examination. The Committee Chair will
solicit questions from Committee members and compile the gnestidoe asked of the
student on the written examination.

Questions on written examinations should fairly and rigorously represent areas of the
student's chosen program of study. Questions on the oral examination may seek to
expand and clarify writteanswers or may move to areas beyond those addressed by the
written examination.

Written examinations will offer students a choice of questions. The structure and form of
examination implementing this requirement is left to the discretion of the Bg@da
Committee. In particular, this provision does not prevent the inclusion of required
guestions so long as some choice appears on part of the examination.

3. ADMINISTRATION

a.

It is the responsibility of the Director of Graduate Studies to overseeathaiion of
graduate degree examinations.

In the event a member of the Guidance Committee cannot participate in the degree
examination an alternate will be designated by the Director of Graduate Studies in
consultation with the student. On secondmixeations alternates must be approved by
the Department Head (see 4.c. below).

After composing the written examination from questions submitted by Committee
members, the Committee Chair withward the examination to the Graduate
Coordinator Studentswill collect the examination from the Gradu&eordinatorat the
appointed time and return the written answers and questions@abaate Coordinator
upon completion.

Written examination answers and questions will be distributed to Guidance Geenmit
members by the Graduate Coordinator immediately upon receipt from the student.

4. EVALUATION

a.

It is the responsibility of the student's Guidance Committee to evaluate written and oral
degree examinations.

Following the oral part of the degregamination, the Committee will evaluate the

student's performance for the Department on the entire examination using the categories
High Pass, Pas®r Fail. The evaluation category will be determined by majority vote
except in the case &fail, which isdetermined, by two votes.

In the case of a second attempt to pass a degree examination, evaluation must be
undertaken by the same committee evaluating the first attempt. Exceptions will be made
only in the event of faculty absences and must be appioyéhe Department Heachd
Director of Graduate Studies

Evaluation of degree examinations must be communicated to the student in writing by the
Committee Chair with a copy to the Director of Graduate Studies to be placed in the
student's permaneritd. In the case of a failed examination the Committee Chair must
indicate the Committee vote and specify the reasons for the decision.

Evaluation of degree examinations may be appealed in accordance with the Graduate
Examination Appeal Procedure adideated by the Graduate College.
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B. ACADEMIC INTEGRITY

The University has adopted a code of academic integrity and expects all students to assume full
responsibility for the content and integrity of their academic work. Graduate students who find
thenselves involved in suspected violations of academic integrity, either as teaching assistants or
students, are advised to consult the Code of Academic Integrity available from the Dean of
Students. Graduate training entails a substantial amount of orgidahdependent research and
writing. Because many students beginning graduate work are unaccustomed to this sort of activity,
two issues of academic integrity merit special atteragiarism and the use of computer

software.

1. PLAGIARISM is "the thdt of another's words and/or ideaghether intentional or accidental
and the presentation of those words as your dwhtie most obvious and familiar form of
plagiarism is copying another writer's exact words without setting them off in a block or
guotdion marks and acknowledging the source. It is also plagiarism to paraphrase or edit
another's words without proper acknowledgment. Yet another form of plagiarism entails the
use of another's ideas or structure of argument even if expressed in entjiell tahguage.
This type of plagiarism is often the most troublesome because it can be difficult to delineate.
For example, the three forms of plagiarism identified in this paragraph are discussed in much
the same way elsewhere (including the Babbiediad in the footnote). In this case,
however, credit need not be given because plagiarism is so commonly developed in this way
that it can be considered public knowledge. Admittedly, the distinction between use of public
knowledge and plagiarism can benky especially for students confronting unfamiliar ideas
and concepts. When in doubt about the need for citation, students are advised to seek
clarification from faculty.

2. COMPUTERSOFTWAREIs a form of intellectual property and is entitled to the esanotection
and respect accorded printed work. The University has adopted a software policy statement
that specifically forbids unauthorized reproduction of software or the use of illegally obtained
software by employees or students. Guidelines for softwse are specified on the policy
statement available from the Center for Computing Information and Technology, the Social
Sciences Data and Software Library, and the Department Computing Support Office in Social
Sciences 328.

C. GRADUATE STUDENTS TEACHI NG INDEPENDENT COURSES

The teaching of independettiursesy graduate students is regarded as a key component of
graduate training for an academic career. The Department recognizes that teaching independent
course®ntails a measure of expertise argpansibility usually not required of other assistantship
duties. Accordingly, the following guidelines will govern assignment to independardes

1. Students are eligie to teach independent courdethey have received a master's degree or if
theyhave completed all requirements for the master's degree at Arizona. The graduate student
also must have successfully completed 601and POL602 Profession of Polital Science |
& 1. Students teaching independeatirsesare ordinarily appointed ateHevel of Graduate
Associate | or Graduate Associate .

2. No student will be required to teach an independeutsefor which he or she is not
intellectually qualified and prepared. Students with reservations about independent section
assignments atiavited to consult with the Department Head and the Director of Graduate
Studies.

3. Students teaching independentrseswill observe class enroliment limits adopted by the
Department for their assigned courses. In no case will students teaching detgpearses

! Earl Babbie, The Practice of Social Research, 5th Ed., (Belmont, CA: Wadsworth, 1989), p. A11.
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4.

be required to enroll a greater number of students than do faculty members teaching the same
course.

Students will not be required to teach more than two independergesn any one academic
year, exclusive of summer sessions.

Summer, fd| winter, and spring teaching assignments will be made by the Director of

Graduate Studies with advice from members of the Graduate Studies Committee. The Director
of Graduate Studies will balance enrollment issues with the needs of our graduate.students

The Director of Graduate Studies will identify the graduate students who: 1) meet the MA
requirements to teach a course; 2) are in good standing in the program; 3) are close to going on
the job market; and 4) will benefit most from teaching their owssl Upon identification of

students who meet the criteria above, the Director of Graduate Studies will seek advice from
each studentés advisor about which course(s)
i n the progr am aratidn fdr theajab marketGiden that cekedyting efp a
courses must occur in advance of refunding decisions, student teaching assignments are always
contingent upon approval from the Graduate Studies Committee for refunding.

D. TRAVEL FUNDS FORGRADUATE STUDENTS

Participation in professional conferences is an integral part of academic life and affords an
unparalleled opportunity for professional development and growth. Accordingly, the Department
strongly encourages graduate students to present repegets at conferences. The Graduate and
Professional Student Travel Fund administered by the Graduate College provides support for
professional travel. In addition, the Department will attempt to provide partial financial support for
travel to conferencda an amount determined by the Department HeatDirector of Graduate
Studies The following provisions govern departmental travel support for graduate students:

1.

4.

Preference for travel support is given to-fithe doctoral students, though masteusients
will be considered provided funds are available.

Travel support is restricted to students presenting a research paper or poster at a conference.
The student must be an author of the paper, though need not be the soleThetatudent

must sibmit a written copy of the conference paper to the Director of Graduate Studies and
formally present the paper in 601 or 68R|east two weekgrior to the conference.

Application for travel support is made to th@ector of Graduate Studidy submitting an
abstract of the paper and confirmation of acceptance by the conference organizer. A copy of
the completed paper must be submitted by the conference date.

Applications for travel support will be solicited each Fall by the Director of Gitadbtudies.

E. ACCESS TOSTUDENT RECORDS

The University and the Department fully comply with the Family Educational Rights and Privacy
Act of 1974 and its amendments guaranteeing students access to educational records concerning
them. Students havedloption of waiving their right of access to certain materials, which the
Department maintains in restricted files. Access to restricted files is reserved to faculty and
authorized administrative personnel. Students may inspect all other personal resiotdmed by

the Department at any time under the following procedures.

1.

2.

Files may not be removed from the Department office.

Written notice must be submitted to the Graduate Studies Coordinator at least one day in
advance.
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F. WRITTEN EVALUAT ION OF GRADUATE STUDENTS

The Director of Graduate Studies will provide each student with a written evaluation of his/her
progress in the program at least one week prior-tanding decisions. Students will have an
opportunity to submit a written respgnto the evaluation within one week of the receipt of the
evaluation, which will be taken into consideration by the Graduate Studies Committee during its
funding decisions. Funding decisions for students who are scheduled to take comprehensive
examinatbns will be contingent on successful passing of comprehensive exami@aitions
instances where the student fails comprehensive examinations, the Graduate Studies Committee
may reconsider funding decisioA formal record of written evaluations and any @sges will be
included i n eTEhefbllovsng infdrmatian @i serfva ak tgeimarybasis for a

written evaluation of each graduate student who applies for fun@ititger information may be
solicited by Graduate Studies Director should/tregjuire more information.

e Faculty Evaluations of Graduate Students Enrolled in Seminar Courses in Department

¢ Faculty Evaluations of Graduate Students Enrolled in Seminar Courses outside of
Department (outside courses include cilisted courses)

e Facuty Evaluations of Graduate Students Teaching own Courses

e Faculty Evaluations of Graduate Students as Graduate Assistant/Teaching Assistant

e Dissertation Advisor and Committee Member Evaluations of Graduate Students Not
Enrolled in Seminar Coursgégaculty menbers will be asked to provide detailed
information about a studentds progress on
prospectus, and dissertation.

e Overall participation in professional activities, which includes but not limited to,
conference partipation, grant submissions, colloquilsaries.

VI. ADMINISTRATION OF TH E PROGRAM
A. ORGANIZATION

1. The administration of the Graduate Program is centered in the Graduate Studies Committee
headed by and ang through the Director of Graduate Studies. The Director of Graduate
Studies is appointed by the Department Head.

2. The Graduate Studies Committee shall consist of seven members:
a. The Director of Graduate Studies (chair)
b. The Department Headxofficio

c. Four regular members appointed by the Executive Committee tgdmrostaggered
terms.

d. One graduate student elected by enrolled graduate students for one year under procedures
determined by the graduate student body.

B. PROCEDURES

1. The Graduate Studies Committee determines all graduate admissions and appointments.
Students may also appeal any decision or action of their guidance committees or of the
Director of Graduate Studies to the Graduate Studies Committee. The committee is
empovered to adjust or rescind decisions where it has observed any deviation from the rules
of the graduate program or where evidence of unfair or discriminatory treatment is observed.
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2.  The Director of Graduate Studies in consultation with the Departmextt iday appoint one
or more subcommittees in carrying out regulaa®hoccommittee tasks. The student
member or an alternate selected by the graduate student body will sit on all subcommittees.

3. Unless otherwise provided, decisions of the Gradutatgi€s Committee are by majority
vote.

VIl. RESOURCES AND FACILITIES FOR GRADUATE STUDY
A. COMPUTING RESOURCES

1. FAciLTIES. Micro and mainframe computing resources are available for stusenvithin
the Department, in the Social Sciences Data and Software Lilovesy)( and in several labs
maintained by the Center for Computing Information and Technology), Computer
programs are available to students in the program library magataiypAsL. Mainframe
programs such as SAS and SPSS are supportedihy

2. INSTRUCTION All graduate students are required to enroltdm 580, 582 and 682. These
courses incorporate instruction in social science computing applications, inclutirentty
and manipulation, mainframe access, and statistical compatimgworkshops held each
semester offer instruction in a wide range of micro and mainframe computer software. The
Department maintains a staff of professional academic computing lsgistimassist and
advise students and faculty in research and instructional computing.

B. GRADUATE COLLEGE RESEARCH SUPPORT

Supplemental funding may be made available by the Graduate College to individual graduate
students on a competitive basisrdéaent years these opportunities have included funding for
dissertation research or other research activities, and support for graduate students attending
professional meetings.

C. SOCIAL AND BEHAVIORAL SCIENCES RESEARCH INSTITUTE

The Social and Behavial Sciences Research Institusg$Rr) promotes fundamental and applied
social research focusing on individuals and social gragsriadministers several funding

programs to support faculty research some of which benefit graduate students throagh indir
funding to faculty sponsors. Of the many programs, projects, and centers organizationally housed
within sBsR| the Data and Software Library and the Survey Research Center will be of particular
interest to graduate students.

1. THE DATA AND SOFTWARELIBRARY supports research activities of social science faculty and
graduate students by providing technical advice in the use of computer software, an extensive
data and software library, and a microcomputer lab available to graduate students. As the
University's official liaison to the Intetniversity Consortium for Political and Social
ResearchpAsL provides access to a huge repository of political, economic, social, and
historical data for more than 130 countries.

D. RESEARCH CENTERS, INSTITUTES, AND PROGRAMS

1. THE CENTER FORMIDDLE EASTERNSTUDIES engages in a variety of research and
educational activities pertaining to the modern Middle East. Of particular interest to graduate
students is a speaker series, which brings to campus experts to shiaskbdérvations and
research on all aspects of Middle Eastern affairs. The Center also administers a fellowship
program for graduate students studying a Middle Eastern language.

2.  THELATIN AMERICAN AREA CENTER undertakes research, training progranogiferences,
lecture series, and radio and television programming on various issues relating to Latin
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America. The Center coordinates an interdisciplinary M.A. program in Latin American
Studies.

3. THEMEXICAN AMERICAN STUDIES AND RESEARCHCENTER engagesn research, public
service, and educational activities focusing on the Mexican American experience and related
issues. The mission of the Center is to examine pertinent sociocultural problems, explore and
recommend future directions in research, instamgtand service, and insure equal education
and professional opportunity. Professor John Garcia is affiliated with this Center

4. THE RUSSIAN AND EURASIAN STUDIES (RAES) program supports the interdisciplinary study
of Russia and other countries of tleerher USSR through invited lectures, scholars in
residence, and exchange programs. Professor John P. Willerton is affiliated with this
program.

5.  THE SOUTHWESTINSTITUTE FORRESEARCH ONWOMEN (SIROW) is a regional research and
resource center within tf@ommittee on Women's Studies. The Institute conducts and
develops research on women in the Southwest or of interest to scholars in the area and
conducts training programs in ngaxist, multicultural curriculum development. Professor
V. Spike Peterson @&ffiliated with this program.

6. THEUDALL CENTER FORSTUDIES IN PUBLIC POLICY engages in research, public service, and
educational activities pertaining to current public policy issues of local, state, and national
interest. The Center regularly sporstalks by public policy specialists and conferences on
important policy topics. The policy research activities of the Center often provide research
assistantship opportunities to graduate students in Political Science and other disciplines.

7. AMERICAN INDIAN STUDIES graduate interdisciplinary program offers opportunities for
advanced study in the following concentrations: American Indian Law and Policy; American
Indian languages and literatures.

8. EASTASIAN StuDIES affords students important oppamities for careers in teaching,
international business, international law, government and diplomatic service, and journalism.







